CCCSFAAA Conference Committee Minutes – June 18, 2007

Attendees: Brad Hardison,  Lynn McMullin, Andi Schreibman, Rhonda Mohr, Sherrie Padilla, Judy Cohen, Liz Thomas, Annette Ortiz, Kathy Campbell,  Nancy Davis.

Minutes/Calendar

Brad reviewed the minutes and calendar of upcoming meetings.  No changes to the minutes. 

Conference Theme and Artwork

Rhonda will follow up with ED Fund Staff on the revised artwork. 

Conference Gifts - Liz
Report from Liz Thomas. $50 imprint setup fee for plastic folders. JPEG of CCCSFAAA logo from Dennis still needed by Liz. Flash Drive – 256 mb - $11.38 per. Company needs about a month to produce flash drive. Will need to give the directory file at time of ordering flash drive. Andi will check with Quantum about flash drive prices as another vendor. 

Conference Shirts - Andi
Andi shared pricing information that she had emailed to committee. People like the long sleeve easy care shirt. Andi will check with Quantum about shirts. Nancy will check with her contact about shirts. 
Lunch Card - Margie
Margie was not on the call. Brad reviewed Margie’s email she sent.. She had done some investigation on VISA lunch cards. So far, they are charging  a fee and there is a $25 minimum. She will follow up with Bank of American where we bank to see if we can get a better deal. 
General Session Speakers – Sherrie

Keynote Speaker is confirmed. Have not heard from Buck McKeon yet. Linda Michalowski.to speak in chancellor’s place since he has left his position. Jeff Baker was contacted about doing federal update on Saturday. Sherrie will need to contact him sooner to see if he will be available. 
Program – Rhonda

Rhonda reported on status. Subcommittee had meeting in May at College of the Canyons. Tentative program sessions were determined. They were divided up among the members of the subcommittee (Lynn, Beth, Kathy, Rhonda, Sherrie) to find presenters. 
Exhibitors/Sponsors – Amy and Maria

Amy and Maria not on call. No report. Brad shared that GES had been chosen as drayage company.  

Facilities – Syed and Nancy

According to Liz, Syed to send email report later this week. 

Social/Entertainment – Annette and Renee

Annette on call. Contracts have not been sent back to Jillian’s yet. Annette and Renee to look at menu again. Let’s not have DJ but just background music with black and white videos. Asked Anettee to follow up with music for president’s reception. Committee will need to provide videos at Jillian’s. Spoke about online survey of members in mid July regarding social event attendance. 
Scholarships – Margie

No Report. Not on call. 

Registration – Judy or Bob

Registration to open Sept 4th  tentatively. Judy to get template from last year from Dennis. Brad shared that Treasurer Elect will be involved in working with registration and handling receiving payments. 
Website – Dennis

No Report. Not on call.  

Publicity – Greg – 

No Report. Not on call. 
Future Tasks to be completed – By Next Meeting – July 9th 
Syed or Facilities to follow up with CASFAA on Internet Café.
Syed or Facilities to follow up with Wayne at CASFAA if stations are provided by drayage company for Internet Café. 

Syed to request Salon 7 for President’s Reception on Friday night before.
Dennis to follow up on access on the web for Judy, Bob and Treasurer Elect.
Dennis to provide logo information to Liz for flash drive.

Rhonda to bring back another artwork concept.
Renee to follow up with Jillian’s to get contract to forward to Brad.
Nancy to check with her contact about T-Shirts for pricing. 

Andi to continue to research conference T-Shirts costs, setup fee and lead ordering time.
Andi to check with Quantum Group about the costs for flash drive.

Margie to follow up on Prepaid VISA Lunch Card with Lenders and/or Banks. 

Amy to get costs for banners, pillar advertising and room keys. 

Brad to review NASFAA guidelines for Lendors/Gurantee Agencies. Some are following that. 
Brad to work with Dennis and Greg on updating conference information on website. 

Brad to follow up with hotel about scheduling October meeting.

Brad to follow up with Dennis on doing online survey for social event. 

Annette to follow up on music for President’s Reception. 

Judy to request registration template from Dennis. 

Future Tasks to be completed
Syed or Facilities to follow up with internet connections (2) for registration area.

Syed or Facilities to work with CASFAA on coordinating AV Needs at large general sessions to cut down on set up and break down costs. 

Syed or Facilities to get room assignments to Rhonda by October 1st. 

Syed or Facilities to determine arrangement for locking down laptops used during presentations. 

Brad to follow up with hotel about hotel webpage to link 

to our site with correct rate. 

Brad to let Syed know about details of vendor reception and President’s Reception. 

Brad to get Conference Chair Letter and President’s Letter to Rhonda for Program by October 1st. 

Rhonda to send Syed AV needs and session descriptions by Sept 15th. 

Rhonda to check on LCD Projectors and laptops availability for Syed.

Sherrie to get general session speaker information to Rhonda for Program by October 1st.

Sherrie to follow up with Jeff Baker about he doing federal update at Saturday breakfast. 

Dennis to work with Brad and Judy to get registration information for August 31st go live. 

Margie to follow up with Beth regarding when she would like to do scholarship fundraiser.
Annette and Renee to coordinate logistics for social event at Jilian’s including videos. 

