CCCSFAAA Conference Committee Minutes – May 14, 2007
Attendees: Brad Hardison, Andi Schreibman, Rhonda Mohr, Sherrie Padilla, Amy Tien-Gordon, Maria Romero, Judy Cohen, Syed Rizvi, Liz Thomas, Annette Ortiz, Renee Gullotto, Kathy Campbell, Dennis Schroeder, Margie Carrington. 
Minutes/Calendar

Brad reviewed the minutes and calendar of upcoming meetings.  No changes to the minutes. 
Conference Theme and Artwork
Rhonda reported that EdFund staff are still working on making artwork revisions that we suggested at April 27th meeting. 

Conference Schedule 
No changes at this point. Reviewed with members.  Brad sent current copies to members via email during meeting. 

Conference Gifts
Liz needs size of directory for flash drive. Dennis to get this to her. Maximum 2MB for free. There is a special for setup fee. If not, $45 setup charge. 21 day lead time. Dennis to send Liz logo. Plastic Folders will be under $2.  Liz to check into set up fee.  Everyone liked the Velcro style over the string type. Not doing bags at this time. Will do the folders instead.  
Conference Shirts

Andi to follow up on shirts for conference committee members. Her college had ordered shirts from a company. They were long sleeve and would be approximately $19 plus the embroidery cost. Last year we ordered 24 shirts at a cost of $19 per shirt. 

Lunch Card

Looking at $12 to $15 for a prepaid VISA card. Margie to look into this. May approach our bank – Bank of America to see if they would waive any fees. 

General Session Speakers – Sherrie
Sherrie has invited Chancellor Drummond through his scheduling person. Have cc’d Tim and Linda from the Chancellor’s Office. Congressman McKeon has been invited via a letter from the CCCSFAAA President. Jeff Baker will be attending CASFAA Conference and will be speaking on Sunday at 2:45 pm. Sherrie to extend invitation to Jeff Baker for our conference for Saturday morning. 

Program – Rhonda
Program Committee will meet in person on May 29th at College of the Canyons to develop session ideas. More to report on Program at our next meeting.

Exhibitors/Sponsors – Amy and Maria
Amy shared revised Exhibitor/Sponsor form that Andi, Brad, Maria and Amy worked on. It was decided that we should raise the booth prices by $100. Last year, there were 73 booths. Discussed idea of Televator Advertising. Decided not to pursue it due to high cost. Discussed whether we should require vendors to register for the conference. It was the sense of the group after much discussion that we would encourage participation on vendor forms but not require a conference badge for entry into the vendor area. Brad will follow up with Wayne regarding Drayage company. Amy to pursue costs for banners, pillar advertising and room keys. 
Facilities – Syed and Nancy
Syed to talk to Wayne regarding Internet Café and locking down laptops used in presentations. Facilities will follow up with Drayage company or Wayne at CASFAA about whether the Drayage company provides stations for internet café. 
Social/Entertainment – Annette and Renee
Discussed the social event. Decided to add back Casino and DJ and remove free drink ticket to stay within budget. Renee to get final contract to Brad to sign and send in deposit. Talked about using the video screens for black and white video if going with Morocco theme. Talked about offering guest tickets for $35 to $40 a piece. 
Scholarships – Margie

Margie will follow up with Beth regarding when she would like to do Scholarship Fundraiser (President’s Reception or Social Event)
Registration – Judy or Bob
Nothing to report at this time. 
Website – Dennis
Will work with registration for September 1st go live date. 
Publicity – Greg – 

Not on call. Nothing to report. 
Future Tasks to be completed – By Next Meeting – June 
Syed or Facilities to follow up with CASFAA on Internet Café before next meeting.
Syed or Facilities to follow up with Wayne at CASFAA if stations are provided by drayage company for Internet Café. 
Syed to request Salon 7 for President’s Reception on Friday night before next week. 
Dennis to follow up on access on the web for Judy, Bob and Treasurer Elect (later time) before next meeting. 

Dennis to find out PDF size of Directory for preloading on flash drive to give to Liz before next meeting.
Dennis to provide logo information to Liz for flash drive.
Liz to follow up on setup cost for plastic folders.
Brad to send Syed electronic version of hotel meal costs before next meeting.
Brad to follow up with Wayne from CASFAA regarding drayage company. 

Rhonda to bring back another artwork concept before our next meeting. 

Renee to follow up with Jillian’s to get contract to forward to Brad before next meeting. 

Andi to research conference T-Shirts costs, setup fee and lead ordering time before next meeting. 

Margie to follow up on Prepaid VISA Lunch Card with Lenders and/or Banks. 

Sherrie to invite Jeff Baker for Federal Update for Saturday morning breakfast. 

Amy to get costs for banners, pillar advertising and room keys. 

Future Tasks to be completed
Syed or Facilities to follow up with internet connections (2) for registration area.

Syed or Facilities to work with CASFAA on coordinating AV Needs at large general sessions to cut down on set up and break down costs. 

Syed or Facilities to get room assignments to Rhonda by October 1st. 
Syed or Facilities to determine arrangement for locking down laptops used during presentations. 
Brad to follow up with hotel about hotel webpage to link 
to our site with correct rate. 

Brad to let Syed know about details of vendor reception and President’s Reception. 

Brad to get Conference Chair Letter and President’s Letter to Rhonda for Program by October 1st. 
Rhonda to send Syed AV needs and session descriptions by Sept 15th. 

Rhonda to check on LCD Projectors and laptops availability for Syed.

Amy to get costs for banners, pillar advertising and room keys. 

Sherrie to get general session speaker information to Rhonda for Program by October 1st.

Dennis to work with Brad and Judy to get registration information for September 1st go live. 

Margie to follow up with Beth regarding when she would like to do scholarship fundraiser.

