CCCSFAAA Conference Committee Minutes – March 12, 2007

Attendees: Brad Hardison, Andi Schreibman, Rhonda Mohr, Sherrie Padilla, Amy Tien-Gordon, Judy Cohen, Kathy Campbell. 

1. Review of Feb 12th Minutes. No corrections. Note by Rhonda that she did not receive template of sessions from Syed. Brad will follow up with Syed.

2. Calendar of Meetings – April meeting to be held at conference hotel in San Francisco. Polled group about Friday meeting date in April. It looks like the 20th or 27th would work best. Brad to follow up with hotel to confirm date.

3. Review of CASFAA Highlights. Brad gave overview of CASFAA Conference based on his recent attendance at CASFAA Conference Committee Meeting in SF on March 7th. Registration fee to be $275. This includes $50 membership fee. CASFAA may have to subsidize conference from their Treasurer. May not be a break even. No dinner meals as part of conference. Will have two receptions instead of dinner. 

4.
Conference Budget – Brad presented conference budget. Discussion regarding the registration fee and what meals should be included. Meals are very expensive this year, especially lunch and dinner. It was decided that committee would recommend $220 for registration fee. This includes $30 membership fee. Late registration would be $270. It was decided not to include lunch or dinner as part of conference due to costs. President’s Reception would be moved to Thursday night and heavy horde avers would be served. Other changes were made to the budget. A new copy will be sent out to committee by Brad. 
5.
Conference Theme and Art Work Status – Rhonda has asked EdFund to come up with artwork ideas. Should have something by our April meeting. 
6.
Conference Schedule – Brad presented a draft of the conference schedule The only changes that were made to reflect the change in President’s reception and to allow more time on Friday for lunch on their own. A new copy will be sent to committee by Brad.
7. Subcommittee Reports
a. General Session Speakers – Sherrie presented two ideas for Keynote Speaker. Joe Martin and Juliet Funt. Beth had seen Joe Martin at the South Carolina Conference. Brad saw Juliet Funt at the ACCCA Conference. They are both available. The cost for Joe Martin would be $3,850 plus hotel. Travel is included in the fee. The cost for Juliet Funt would be $6,000. This includes travel. Based on the content of their speech, it was agreed to pursue Joe Martin. Sherrie will follow up with him with contracts. 
b. Program – Rhonda indicated that the committee had not met yet. She will be pulling together a meeting in the next few weeks. 

c. Exhibitors/Sponsors – Amy sent draft of sponsor form to Brad. She would like to suggest we break down sponsor opportunities. She will approach Maria about being responsible for advertising in conference program. Plan to post vendor/sponsor opportunities in August on the website. Committee members were encouraged to send possible vendors to Amy that she may not have on her list. 

d. Facilities – No report as Syed, Liz or Nancy were not on the call. Brad will follow up with them.

e. Social/Entertainment – No report as Annette and Renee were not on the call. Brad will follow up with them. 
f. Registration – Reg to open on Sept 1st.  Judy reported that she had spoke with Donna Huber from CLFE. They will sponsor name tags and lanyards for $2,500. Judy asked that Bob Fleming be added to group as she will be off work for a bit. 

g. Scholarship – No report as Margie was not on call.

h. Website – Dennis shared report with Brad as he was not on call. He expects Vendors to be able to pay online this year for their fees.

i. Other – Sherrie noted that we need to mention in program where awards will be given out. 

Tasks to be completed before Next Meeting – April 
Brad to follow up with Syed regarding template of sessions to be sent to him and Rhonda.

Brad to follow up with hotel about April in person meeting. 
Brad to send updated conference budget to committee.  

Rhonda to present artwork ideas at April Meeting. 
Brad to send out updated conference schedule to committee. 
Sherrie to follow up with Joe Martin as Keynote Speaker and secure contracts. 

Rhonda to setup Program Subcommittee Meeting and meet before next meeting of large group. 

Amy to approach Maria about handling sponsor advertising.

Brad to follow up with Syed, Liz and Nancy regarding Facilities.

Brad to follow up with Annette and Renee regarding Social/Entertainment.

Brad to add Bob Fleming to conference committee in Judy’s absence.

Brad to follow up with Sherrie regarding other general conference speakers. 

Andi to check with her region about volunteers for Program Subcommittee.

Brad and Andi to discuss vendor/sponsor fees with Amy.

Brad to follow up with Wayne regarding Drayage Contract.

